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Preparation

Even though I knew there was an opportunity for me to do this service project in my county, I decided I wanted to visit a LMC at another school.  I contacted Jill Lovett, and after playing phone tag, we finally made plans through e-mail for me to come to her school on Wednesday, June 14th  since I didn’t have to drive to Athens for my other class on that day. Since Jill had not listed any skills needed on the service project menu and I had not been able to talk with her directly, I didn’t know specifically what I should do to prepare for helping her catalog her leveled literacy library. I reread my notes from class, the document I had printed out about MARC records, and the cataloging introductory powerpoint. I reviewed chapter 7 in Catalog It! about automated cataloging, chapter 6 about processing items, and the information in chapter 3 about subject headings.

What I Did

Jill was in the middle of reorganizing and cataloging the leveled literacy library.  It had not been a part of her inventory before and they were changing it from being organized according to the Rigby Levels to DRA levels. She and her assistant principal had already looked up and marked the level changes on the bags for many of the titles. The job I was to help do was create partial records using their automation system ( Sagebrush – Winnebago Information Center ).  The information that I entered was: title, number of books, publisher, subject, call number, and Literacy Library for the copy type. An example of a call number is LL F3 (Literacy Library, Fiction, Level 3). After I had created the records for several containers of books, Jill showed me how to print bar code labels (2 for each). I then placed one bar code on front of the bag and one on the back with label protectors put over these.  On the front of the bag we also placed a printed label telling the new level of the book and how many books were in the bag. When all labels and bar codes had been applied, I took the packs and re-shelved them in the tubs arranged according to DRA levels. These tasks that I performed allowed me to apply several of the AASL competencies: facilitate access, technology, and standard accepted practice.
My Contribution

This was a very time consuming project. Much had already been done before I went, and there was still much left to do, but I think Jill was very pleased and appreciative of what I accomplished while I was there.  I don’t know exactly how many packs I processed, but they filled 4 tubs/containers.
What I Learned

I learned that when creating partial records, you can just enter basic information and make it fit the template in the system.  For example, for “subtitle,” we entered how many books.  For “statement of responsibility,” we put the level number.  The most time consuming part of this step for me was knowing what to list as “subject.”  Some were more apparent than others. Jill said she could use the Sears book for this, but she usually doesn’t take time to look it up.  She looks in the CIP (if available) or quickly scans the book. She does want to put something here so that when a teacher wants resources for a particular unit, Jill will also be able to pull readers from this library that correlate. (facilitate access)

I did take time to examine the way the media center was organized, although lots of “stuff” had been moved into the media center so that floors in other rooms could be cleaned.  Jill said she didn’t open this school. She left much the way it was when she came except for moving the fiction section.  She does story-time in her office so that others coming into the library won’t interrupt the story. (organize) 

Jill said that she has some connections with other media centers in the county and that eventually they will have the ability to do on-line search through Sagebrush Information Center. She can search the local public library (PINES) and staff from there come at the end of the year to promote the summer program. (resource sharing and networking)
What I Still Need To Know

This service project gave me a good introductory “taste” of working with an automation system. However, since we were just creating partial records for this separate library, I definitely still need lots more experience/training on creating/copying MARC records. I have had basic experience at my school with the check-in and check-out of books, but I still need to learn how to do patron entries, reserves, record adjustments, lost books, over-dues, and reports. I enjoyed working with Jill and can now say I have done a little work with an automation system, but there is still so much for me to learn! Hopefully, much of this will be learned during my internship next year.
